[bookmark: _GoBack]Pike’s Peak Corvair Club (PPCC)
Guidelines for Use of Social Media
And Personally Identifiable Information (PII)

In the age of Social Media and electronic communication, Pike’s Peak Corvair Club would like to provide the following guidelines for use of PPCC information on Social Media, and a reminder about the publication of Personally Identifiable Information (PII).

1. The official PPCC web site is located at https://www.corvair.org/chapters/chapter809.  Any other sites that reference Pike’s Peak Corvair Club are NOT official representations of PPCC.
2. The official PPCC Facebook presence is located at https://www.facebook.com/PPCCPhotos/?ref=aymt_homepage_panel.  This page includes photos and PPCC events.
3. The name Pike’s Peak Corvair Club, the regular club logo and the 40th anniversary club logo should not be used in any web presence or page other than those listed in items 1 and 2.
4. Adjunct Facebook pages associated with PPCC should contain the name ‘Friends of Pike’s Peak Corvair Club’ so that users accessing PPCC information will be able to easily distinguish these adjunct pages from the official PPCC Facebook presence.
5. All adjunct Facebook pages connected to PPCC should have at least one active Board member setup as a co-moderator of the page, to protect the integrity of the PPCC organization and assure accuracy of posted information.
6. All adjunct Facebook pages should include a link back to the official PPCC web site and / or Facebook page.
7. PPCC has a closed list serve of club members.  All communication regarding PPCC events that are sent to this list serve are considered private, for the members of PPCC only.  NO information that is sent to the list serve should be posted to ANY online sites without the express written permission of the individual who sent the information.
8. Personally Identifiable Information (PII) should never be published to any public sites without the express written permission of the individual to which the information applies.  According to the National Institute of Standards and Technology PII may include many items.  For the purposes of PPCC communication, PII that should be protected includes:
a. Full Name (if not common)
b. Home address
c. Email address (if private from an association/club membership, etc.)
d. Vehicle registration plate number
e. Driver's license number
f. Date of birth
g. Birthplace
h. Telephone number
i. Login name, screen name, nickname, or handle
9. NONE of this PII should be posted to any online presence of PPCC without the express written consent of the individual associated with the PII.  
10. Special care should be taken when re-posting information to assure no PII is included.  If an individual chooses to post their own information, that is their choice.  However, no information that includes PII should be re-posted to any PPCC official or adjunct  site without the express written permission of the individual who made the initial post.
11. We all enjoy posting photos of our beautiful cars.  Before posting photos that include any PII as identified above, please contact the individual(s) impacted by the post to assure that you are not violating these guidelines.
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